Employee Assistance Referral Program (EAP)

As part of the ORGANIZATION’S NAME overall concern for the health and well-being of its employees, the organization will provide all employees with educational information on the medical, financial and emotional toll substance abuse takes on the individual, his/her family and other employees.

The organization maintains an Employee Assistance Referral Program (EAP), which provides help and information to employees who suffer from substance abuse problems.  However, it is the responsibility of each person to seek assistance before performance problems lead to disciplinary action.  Once a violation of policy occurs, subsequent employee use of the program on a voluntary basis will not lessen disciplinary action.

The employee’s decision to seek prior assistance from the Employee Assistance Referral Program will not result in disciplinary action.  An employee’s use of the program will not be a defense to the imposition of disciplinary action where facts providing a violation of this policy are obtained outside of the employee referral program.

Where the employee’s job related problems are known to be a result of a drug or alcohol problem, termination of employment may apply, if remedial action has been considered and rejected, or when the employee has either rejected assistance or demonstrates a lack of serious commitment to overcoming the problem.

It is recognized that for an alcohol and drug program to be effective, confidentiality must be preserved.  The organization will exercise reasonable care and precaution to protect the confidentiality of the employee in a manner, which respects the dignity, and privacy of the individual.  If reports are required related to treatment, the organization will restrict such information to attendance records and general participation.  

Administration

· ORGANIZATION’S NAME reserves the right to temporarily remove, reassign or suspend any employee pending a determination of fitness for work, safety risk, assessment of a substance abuse problem or completion of an investigation into a possible violation of this policy.  

· The designated manager/supervisor may authorize alcohol to be present at ORGANIZATION’S NAME functions.  It is incumbent upon the persons organizing the event to conduct the event in a manner which, through control of the duration of beverage service or other means, promotes moderation and is in keeping with the integrity, security and safety of ORGANIZATION’S NAME it’s employees and customers.

Confidentiality 

· ORGANIZATION’S NAME will maintain the confidentiality on all related information, and will keep all results in a secure location with controlled access.

Compliance And Consent 

· Compliance with the terms of this policy is a condition of employment.

· It is important that each employee and applicant for employment understand the details of this Policy and ORGANIZATION’S NAME commitment to have a substance free workforce and workplace.  Employees are encouraged to contact their supervisor if they have any questions regarding this policy.
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