Guidelines for Memorandum of Understanding (MOU)

Background

An MOU is an overall facilitating document linking two organizations, and is a formal testimony to the proposed relationship. The MOU does not detail in-depth arrangements, but lays the groundwork for exploring more specific plans of action for exchanges and collaborations. It addresses the potential for funding to support the proposed linkage activity, but generally makes no specific financial contribution on behalf of either organization (but does not exclude that possibility). 

The MOU may be initiated by members of the ORGANIZATION’S NAME staff or Board of Directors, but must be presented to the full Board for ratification prior to signing. This may be done through email/mail/fax agreement, or through an in-person meeting. 

When and Why? 

ORGANIZATION’S NAME may choose to draft an MOU when the nature of the proposed relationship goes beyond the administrative level, and may implicate ORGANIZATION’S NAME in an organizational partnership or relationship that could have an impact on ORGANIZATION’S NAME future financial or policy decisions. 

Example

An MOU may be signed between ORGANIZATION’S NAME and another party to formalize their agreement to promote economic development in Aboriginal communities by developing and administering investment funds.  Such an agreement clearly has implications for ORGANIZATION’S NAME future policy and financial decisions, must be ratified by the Board of Directors, and signed by ORGANIZATION’S NAME President.
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